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17th January 2019 
 
Dear Parents/Guardians 
 

Severe Weather and Emergency School Closure 
 

This letter is to inform you of the procedures that we will take should there be the need for 
any closure of the school due to extreme weather or other emergency conditions. Any 
decision to close the school as a result of severe weather will be taken in the light of local 
conditions, an assessment of risk and direct guidance from the local authority. Where 
possible, advanced warning will be given but parents should follow the steps below if they 
need to check the status of the school in the mornings. Obviously parents need to make 
their own judgements about travelling to school having taken into account their local 
conditions but, rest assured, we will do all that we can to ensure that the school is closed 
only when completely unavoidable. 
 
On the first day of any closure, parents will be informed via text and email informing them 
that the school is closed. Please ensure we have the most up to date mobile number and 
email address for you by completing the reply slip below and returning to the school office. 
These will be sent as early as possible. Information will also be uploaded on the homepage 
of the school website.  If closure is for more than one day, parents will continue to be 
informed via text, email and the school website each morning. If your son/daughter does 
arrive and we are facing extreme circumstances, such as an unsafe site or not enough staff 
able to arrive at work safely, we may have to close and your son/daughter will be sent home.  
 
In the event of extreme weather we may have to send some or all students home early.  
Please discuss with your son/daughter what procedure you will adopt if, in an emergency, 
he has to be sent home.  We will also send a text and email informing you of this. 
 
Our main aim is to ensure the safety of all staff and students. Please make sure your 
son/daughter knows where to go if you are unlikely to be at home. 
 
Yours faithfully, 

 
E. CONNOLLY 
Headteacher 
 
 ………………………………………………………………………………………………………………………………………………………………..… 
 
Student Name & Year Group: …………………………………………………………………………………………………… 
 
Main mobile number: ………………………………………………………………………………….……………………………… 
 
Main email address: …………………………………………………………………………………….……………………………… 


